IIpaBuia noab3oBanust GHdINOTEKON
1. O6mmne noaroxeHus
1.1. Hacrosmme [lpasuaa noassosanus Gubanorexkolt paspaboransl B COOTBETCTBUM C
[oaoxennem o Gubanorexe MAOY «COLLIN2T» r. AsibMETHEBCKR
1.2.  Tllpasmaa noaszoanmsa  Oubamorexoii  —  JOKyMeHT,  QuKCHpyouuii
B3AUMOOTHOWICHUA noab3oBarens ¢ Oudanorekoit u onpeacasiomuit odmit nopsaok
opranmsauum obCayKHBaNMA noaLIoBaTecH, NOpAIoK aoctyna K ¢onaam Gubanorek,
npasa i o0A3aHHOCTH Noas3osarencii u Gudanorexu.
1.3. llpaso cBoBoaHOro i GECnAaTHOrO NOAL30BaAHNA GHOIHOTEKOI HMCIOT YHALLHECH M
neaarory i apyrue paborunkn OV, a TaKKe poAHTEIN YUHALLHMXCS.
1.4. K yeayram noassosareacii npeaocrapasiores: Gona yueOGHoM, Xya0meCTBCHHOMN,
CIPABOMHOIN, HAYYHO-TIONYAAPHON AUTEPATYPH! IR YYAUIMXCA; MCTOAHYCCKOI, HAYUHO-
Nearoru4ecko, CrpasouHoi aHTeparypsl /U18 npenojasarecii:
o KHHIM, TICPHOJAMUCCKHC M3JANMA, BHICOANUCH, NICKTPOHHBIC Oa3hl JaHHBIX M
ApYTHE;
o cnpasouHO-Oubanorpaduucckuii  annapar: Karalory, KapTOTCKH, CHPABOYHO-
Oubanorpadmucckuii GoHL, pCKOMCHAATCABHBIC CITHCKH JIHTCPATYPh;
o MHAMBHAYAIBHKIC, IPYNNOBLIC M MACCOBHIC GOpMB! paboTh! ¢ NOALIOBATENAMM.
1.5. bubGanorexa obcayxuBaert noas3osareeii:
o Ha aboHeMenTe (BHLAYA NPONIBCACHMT NCYATH HA J10M);
o B YHTAILHOM 371€, I/IC NOAK30BATEAH PaboTaloT C JOKYMCHTAMH, KOTOPEIC HA J10M
HE BLIAIOTCA;
o moaydenme y4ueOHOH AMTCPATYPRl BO BPCMCHHOC TNOABIOBAHMEC W3 JAPYIHX
Onbnnorex. .
1.6. Pexum paGorst GuGanorexn 8.00- 16.00 (cybbora, Bockpecenbe ~BIX0HOIT)
2. lMpasa, o683aHHOCTH W OTBETCTBEHHOCTH N0IL3OBATEACH
2.1. loas3osarens uMeeT Npaso:
Moaw3osarsca  cacayiommmn  GecruiaripiMu GHGAHOTCHHO-HHPOPMAUHOHHBIMH
VCAYTaMu:
o uMmerh cBoboaMBE jgoctyn K OubGamorcunsim domaam u undopmaumm  Ha
PAIMYHBIX HOCHTCIRX;
¢ NOAYHATH JOKYMEHTH BO BPEMCHHOE N0Jb30BanKe 13 Gponaa Gudanorexn;
o NOAYYATH KOHCYABTAUMM M NPAKTHYCCKYIO MOMOUL B NOMCKE M BhiGope
NPOHIBEACHMIT NCHATH W APYIHX HCTOUHHKOB HHOOPMALLIH;
*  NPOLICBATH CPOK MOABIOBAHKA JOKYMCHTAMH B YCTAHORICHHOM IOPAJIKE!
o noayqars yueOuuKH # Kuuru no Gubanoreunomy abonementy:
e MOABIOBATHCA  CNPABOYHO-OHOIMOrPAPHUCCKHUM  ANNAPATOM:  KaTaloramMu W
KAPTOTEKAMH HA TPAAMUHOHHBIX H MICKTPOHHBIX HOCHTEAAX,
¢ [10AB30BATLCA cnpasouno-oudanorpaduucckinm " HHPOPMAUHOHHBIM
ofcayRuBaHHeM;
o noayuars OubGanoreuno-Gubanorpaduueckue #u  MHPOPMAUMOHHBIC IHAHMA,
HABBIKH W YMCHMA CaMOCTOATEJLHONO MOAL3OBAHHA OHOAMOTCKON, KHHIOM,
undopmareii;



MPUHUMATH YYaCTHUE B MEPOTIPHUATHUSAX, IPOBOIUMBIX OMOTHOTEKOM;

OKa3bIBaTh MPAKTUYECKYIO TTOMOIIb OMOIHOTEKE;

TpeboBaTh COONIOJICHNE KOH(MUICHIIMATLHOCTH JaHHBIX O HEM U IIepeyHe
YUTAEMbIX UM MaTEpPHUaJOB;

00’kaoBaTh ACHCTBHUS OMOIMOTEYHBIX PAOOTHUKOB, YIIEMIISIOMMNX €ro IMpaBa, y
nupektopa OV.

2.2. Ilonp3oBaTens 00s13aH:

coOJro1aTh MpaBuiia MOJIB30BaHUS OUOINOTEKOM;

OEpe’KHO OTHOCUTHCS K KHUTAM, )XypHajaM U yueOHUKaM, MOJyYEeHHBIM U3 (hoHIa
OoubnuoTexku (HE [enaTh B HUX IIOMETOK, HE BBIPHIBATH CTPAaHHI] U T. I.),
000py10BaHHIO, UHBEHTAPIO;

BO3BpallaTh TOKYMEHTHI B OMOJIIMOTEKY B YCTAHOBJICHHBIE CPOKH;

HE BBIHOCUTH JOKYMEHTHI U3 OMOJIMOTEKH, €CITM OHU HE 3allMCaHbl B YUTATEIHCKOM
dopmyisipe;

coOmoaTh B OMOIMOTEKE TULINHY U TOPSAIOK;

MOJIb30BAThCSl IICHHBIMH W CIPABOYHBIMH JIOKYMEHTAMH TOJIBKO B YHTAJILHOM
3ane;

IpU TIONYyYEHUU JOKYMEHTOB M3 OMOIMOTEYHOro (OHIAa MPOCMOTPETh HX B
OmOnmmoTeke W B Cciaydae OOHapyKeHHsS AedeKTOB COOOmUTh 00 3TOM
OubIMOTEKAPIO, KOTOPBIH ClIeJIaeT Ha HUX COOTBETCTBYIOIIYIO TIOMETKY;
pacTuCHIBaThCA B KHIDKHOM (OPMYJISIpe 332 KaKI0€ MOJIYICHHOE M3aHue (KpoMme
yyamuxcs 1-4 ki1accoB);

OpU yTpaTe W HEYMBIIUIEHHON TOpYe JOKYMEHTOB 3aMEHHUTHh TaKUMHU XKe JHO0
KOMUSAMU WM W3JAaHUSAMH, TPU3HAHHBIMA OHOJUOTCUYHBIMH pPaOOTHUKAMHU
PaBHOIICHHBIMH.

HE HapyIIaTh MOPSIOK PACCTAHOBKHU JJOKYMEHTOB B (DOHJ/I€ OTKPBITOTO JAOCTYTIA;

HE BBIHMMATh KapPTOYCK U3 KaTaJOTOB M KapTOTEK;

MOJIHOCTBIO PACCUUTATHCA C OMOJMOTEKON MO MCTEYEHUU CpOKa OOy4YEHUs WU
paboThl B 00111€00pa30BaTEIbHOM YUPEKICHUU.

3. O0s13aHHOCTH OUOJIHOTEKHU
3.1. bubnunoreka o0s13ana:

obOecreunTh OECIUIATHBIA NOCTYNl K OuOnanoTreyHbiM (oHAAM U OecIIaTHYIO
BbIJIaYy IOKYMEHTOB BO BPEMEHHOE IMOJIh30BaHUE;

o0ecreunTh ONEPAaTUBHOE M KAaueCTBEHHOE OOCIYKMBAaHUE II0JIb30BaTENEH C
Y4ETOM HX 3aIIPOCOB;

CBOEBPEMEHHO HH(OPMUpPOBATH IMOJb30BaTENEC 000 BCEX HOBBIX BHJAX
MIPEAOCTABIISIEMBIX YCIIYT;

MPEAOCTABIIATH B MOJIH30BAHKUE KAaTaIOTH, KAPTOTEKH, JICKTPOHHBIE 0a3bl JaHHBIX,
OCYIIECTBIIATH ApyTHe GOpMbl OMOIMOTEUHOTO HH(POPMUPOBAHUS;

U3y4daTh MOTPEOHOCTH MOIb30BaTENeH B 00pa3oBaTeIbHON HHPOPMAIINH;
o0ecreynTs Nojab30BaTeIei TOKyMEHTaMH B KaHUKYJISIPHOE BPEMS;

MpPOBOJUTh B Hauvajge yd4eOHOro TOJa EXEroJHYI IepeperucTparuio
MOJIb30BaTEIICH;

00€CIeuynTh COXPAaHHOCTh M paAlMOHAIBLHOE HCIIOJb30BaHUE OMOIMOTEYHBIX
¢doH0B;

MIPOBOJIUTH MEJIKUN PEMOHT KHUT, IIPUBJICKAs K 3TOU paboTe aKTUB OMOIMOTEKH;
CIOCOOCTBOBATH (POPMUPOBAHUIO OMOIMOTEKH KaK IIEHTpa padOThl ¢ KHUTOMH;



e BECTM yCTHYHO U  HarisJHYI0O  MaccoOBO-MH(GOPMAIMOHHYIO  padory;
OpraHU30BBIBATh BHICTaBKU, OMOIHOTrpaduyeckue 0030phl, IUTEpaTypHbIE BeUepa,
UTPBI, IPA3THUKU U APYTHE MEPOTIPUSTHUS;
e CO3/laBaTh KOM(OPTHBIE YCIOBUS IJis1 paOOTHI MOJIH30BATENEH;
e o0ecrneuuTh yAOOHBIN PEXUM pabOThl OMOIHOTEKH;
e OTYHUTHIBATBCA O CBOEW JEATENBHOCTH B COOTBEeTCTBUU C llomoxenuem o
oubnuoTeke nepen agMuHuctpanuein OY.
4. Illopsinok MoJib30BaHUS OMOJIMOTEKOM
4.1. 3amuch oOydJaromuxcs o00IIe00pa30BaTeIbHOTO YUpPEXKACHUS B OHOIHOTEKY
MPOU3BOJUTCS TIO CIHUCOYHOMY COCTaBy KJjlacca B HMHAMBHAYaJIbHOM TOPSIKE,
MeJaroruyeckux ©  Apyrux pabotHukoB OV, poauteneil (MHBIX 3aKOHHBIX
MpeICTaBUTENICH ) 00yJaIOmMXCsl 10 TaCIOPTY;
4.2. Ywurarenbckuii (opMyssip SBISETCS JTOKYMEHTOM, TOATBEPXKIAIONIUM TIPaBO
ITOJIb30BaHUS OMOJHOTEKOI;
4.3. Yurarensckuii popmMymsp GUKCHUPYET AaTy BBIJAYM MOJH30BATEIIO JTOKYMEHTOB M3
dboHga OMOTUOTEKH.
4.4. Tlpu 3amucu TOJNB30BATENb JOJKEH O3HAKOMHUTHCS C MpaBUJIaMH IOJIb30BaHUS
OMOIMOTEKOW W TMOATBEPAUTH 00s3aT€NLCTBA WX BBIMOJHEHUS] CBOCHM MOIMUCHIO B
YUTATEIIECKOM (OPMYIIIpE.
4.5. O6MeH nuTepaTypbl IPOU3BOIUTCS IO TPaPuKy paboThl OUOIHOTEKH.
5. Ilopsiiok MoJib30BaHNsI A00HEMEHTOM
5.1. [lonp30oBateny UMeeT MpaBoO B3SITh HA A0OHEMEHTE BO BPEMEHHOE MOJb30BaHUE HE
0osee IByX TOKyMEHTOB OJJHOBPEMEHHO.
5.2. MakcumalibHbl€ CPOKH MOJIb30BAHUS JOKYMEHTAMU:
e y4eOHUKH, yueOHbIC TOCOOUS - yUEeOHBIN TO;
e HAYYHO-TIOMYJSIpHBIE, IO3HABATENbHAS, Xy10KECTBEHHAs IUTepaTypa - 1 Mecsi;
e TIEPUOAUYECKUE M3AAHUSI, U3]IAHUS MTOBBIIICHHOTO cripoca — 15 nHel.
5.3. Tlonp30Barenu MOTyT HPOJJIMUTh CPOK IMOJB30BAaHUS JOKYMEHTAMH, €CJIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BATEICH.
6. IlopsinoK MOJIb30BAHNS YN TAJIbHBIM 32JI0M
6.1. JIoKyMeHTBI, TpeIHa3HaueHHbIE Juisi pabOThl B UYWUTAIbHOM 3alie, Ha JIOM HE
BBIJIAIOTCA.
6.2. DHIUKIIONEINHU, CIPABOYHUKHU, PEIKHUE, IIEHHbIE U UMEIOIIHECS B €IUHCTBEHHOM
IK3EMILIAPE JOKYMEHTHI BBIJAIOTCS TOJIBKO IS paOOTHI B UUTAIBHOM 3aJle.
6.3. Uucno T0KyMEHTOB, BbIJIaBA€MbIX B UNTAILHOM 3aJie, He OTPaHUYNBACTCS.



